TRAVELER PROFILE

	 International Travel  
	  Domestic Travel

	PERSONAL INFORMATION

	1.  Name of Traveler (exactly as it appears on your passport)
	2. Position/Title
	3.Traveler's Agency

	First (Given) Name
	Last (Family) Name


	
	  Government 
  Non-Government

	4.  Sex
	5.  Date of Birth (month/day/year)


	6.  Place of Birth
	7.  Citizenship

	  F        M

	
	
	

	8.  Social Security Number (U.S. Citizens)
	9.  Passport Number
	10.  E-mail Address



	
	
	

	11. Security Clearance
	Preferred Airport  **

	13. Government Credit Card

	If yes, please specify level:
	Distance from home


	       Yes        No

	CONTACT INFORMATION

	11.  Business Address


	12. Phone Number
	13.  Fax Number

	
	
	

	14.  Home Address


	15. Phone Number
	16.  Fax Number

	
	
	

	17.  Name and Address of Person to Contact in Case of Emergency


	18. Phone Number
	19.  Fax Number

	
	
	

	20.  Name of Office Contact Person


	21.  Office Contact Phone (If different)

	
	

	PREFERENCES **

	22.  Airplane Seating Assignment

	  Window                     Aisle                             Other (please specify)

	23. Hotel Room Preferences

	  Smoking                    Non-smoking                Other (please specify)

	OTHER INFORMATION

	24.  How do you want your travel reimbursement sent?

	   Direct Deposit - (Takes 3 - 5 working days)  Please provide bank routing # and checking account # if non-USDA employee.  

(The bank routing number is the 9‑digit number located at the bottom of your check which begins and/or ends with the symbol |:)

Routing #:____________________________________       Checking account #:____________________________________

  Check mailed to home address listed above (Takes 7-10 business days)

  Check mailed to office address listed above (Takes 7-10 business days)



	Comments/Frequent Flier Numbers

	

	

	

	

	Please return to Ben Rau, USDA/FAS/OCBD
Fax: (202) 690-0349  Tel: (202) 690-2344  E-mail: ben.rau@fas.usda.gov


** As per government travel regulations, the travel agents will look for government fare flights on American carriers. If you have flight time preferences or other needs please indicate them at this time.  We will attempt to comply with your wishes in as much as they work with the programmed activity.
